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________________________________________________________________________ 

____________________________________________________________________ 

Department of Counselor Education 
Bridgewater State University 

Bridgewater, MA 02325 

LEARNING CONTRACT FORM 

By signing this form, I acknowledge that I have downloaded a copy of The Counselor 
Education Student Handbook and the Graduate Student Handbook from the 
Department of Counselor Education and I accept responsibility for the information 
presented. 

I agree I have read the entire handbook and will abide by the policies and procedures 
and requirements as outlined in the Student Handbooks. I agree to obtain information 





Commitment to Diversity 

The Department of Counselor Education is strongly committed to infusing diversity 
issues throughout the entire counseling training experience. Students in our program 
are expected to carefully examine the social, cultural, environmental, and historical 
issues that can affect client and student well-being. Part of being a culturally competent 
counselor is being aware of our own biases, perceptions, world views and how these 
impact the counseling relationship. 

Policy of nondiscriminationBridgewater State University does not discriminate in 
admission to or access to, or treatment or employment in any of its educational 
programs or activities, including scholarships, loans, and athletics, on the basis of race, 
creed, religions, color, gender, marital status, age, sexual orientation, national origin, 
veteran status, or disability. 

OrientationThe Counselor Education department provides a formal orientation session 
for students at the beginning of their academic training in accordance with Section F.8.a. 
Program Information and Orientation of the American Counseling Association Code of 
Ethics (2014), which states that orientation to a counseling program is an on-going 
process and continues throughout the academic training (from the time of application 
to graduation). In addition to the formal orientation provided to all new students at the 
beginning of the program, each student is provided informal orientation opportunities 
throughout the relationship with an academic advisor whose role is to provide students 
with guidance about choosing a program curriculum, information about practicum and 
fieldwork experiences, and opportunities to address students’ concerns and issues. 
Advisors serve as the “point person” for ongoing questions or concerns that students 
may have regarding orientation to the counseling program. This orientation includes 
(but is not limited to): 

Skills and KnowledgeThe counseling program is designed to provide students with the 
most current and up-to-date information about the counseling profession, including its 
historical foundation, counseling theories and models, multicultural training, group 
process, counseling ethics and professionalism, assessment, and research 
methodologies. Students will also be taught skills that can be used in a variety of 
counseling settings and contexts. 

Training Goals and ObjectivesEach counseling program is designed to provide students 
with the fundamental core subject areas that will prepare students for direct practice in 
the students chosen field. Some fields require certification and/or professional 
licensure. While graduation from Bridgewater State University Counseling Department 
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CACREP 

CACREP COMMON-

http://www.cacrep.org/


h. current labor market information relevant to opportunities for practice 
within the counseling profession 

i. ethical standards of professional counseling organizations and credentialing 
bodies, and applications of ethical and legal considerations in professional 
counseling 

j. technology’s impact on the counseling profession 
k. strategies for personal and professional self-evaluation and implications for 

practice 
l. self-care strategies appropriate to the counselor role 
m. the role of counseling supervision in the profession 

2. SOCIAL AND CULTURAL DIVERSITY 
a. multicultural and pluralistic characteristics within and among diverse groups 

nationally and internationally 
b. 



4. 



m. crisis intervention, trauma-



m. ethical and culturally relevant strategies for selecting, administering, and 
interpreting assessment and test results 

8. RESEARCH AND PROGRAM EVALUATION 
a. the importance of research in advancing the counseling profession, including 

how to critique research to inform counseling practice 
b. identification of evidence-based counseling practices 
c. needs assessments 
d. development of outcome measures for counseling programs 
e. evaluation of counseling interventions and programs 
f. qualitative, quantitative, and mixed research methods 
g. designs used in research and program evaluation 
h. statistical methods used in conducting research and program evaluation 
i. analysis and use of data in counseling 
j. ethical and culturally relevant strategies for conducting, interpreting, and 

reporting the results of research and/or program evaluation 
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PROGRAM OVERVIEWS 

MASTER OF EDUCATION - MENTAL HEALTH COUNSELING (60 Credits) 
Graduates of this program are trained to work with children, adolescents, and adults in 

a variety of mental health settings including clinics, educational and governmental 
institutions, health care centers and hospitals. This program prepares graduates who 

intend to become Licensed Mental Health Counselors (LMHC) in the Commonwealth of 
Massachusetts and is accredited by CACREP. 



Program of Study Post Master’s in School Counseling 
The Post Master’s Licensing program is designed for individuals who seek initial 
licensure as a School Counselor in the state of Massachusetts by the Department of 
Elementary and Secondary Education, and who possess an applied degree in counseling 
or a related field (social work, clinical psychology), which has included a formal, 
supervised internship experience. This working document is based on current licensing 
regulations. This program is for students admitted after Fall 2021. 

Academic Credit Hour Definition 







Continuation or Interruption of Course Registration (Reinstatement) 

Graduate students have six years to complete their degree programs. Should graduate 
students not enroll in courses during two semesters (consecutive spring and fall) 



Grade Requirement 

Students must receive a grade of “B-” or higher in each graduate course or fieldwork 
experience; students who receive a grade lower than a “B-” must repeat the course.  In 
addition, students who receive a grade of “F” in any course will be placed on academic 
probation by the department. Any student who receives a second grade of “F” will be 
dismissed from the program. Lastly, students must maintain a GPA of 3.0 or they will be 
placed on academic probation as outlined in the graduate student handbook. 

If a student’s GPA remains below a 3.0 for a prolonged period, this could result in 
academic dismissal. The College of Graduate Studies will inform the student should their 
GPA drop below 3.0. Students are encouraged to discuss academic probation with their 
assigned advisor. 



for remediation, academic probation, or dismissal from the program. If the student is at 
the point of providing direct client care, then the safety and care of the client will take 
precedent over the student’s training, and the student may be asked to leave the site 
until the deficiencies are corrected. The experience will then need to be repeated. If it is 
deemed that the deficiency is too great to remediate or that the behavior is too 
egregious to endorse the student in the field, then the student will be dismissed from 
the program. 

Students may be dismissed from their academic program due to issues that affect their 
function as a professional counselor in training. These may include, but are not limited 
to: 

1. Dismissal criteria established by the College of Graduate Studies, CoGS 
2. GPA level 
3. Academic dishonesty 
4. Ethical violations 
5. Personal concerns (interpersonal/value sets/etc.) that may conflict with 

professional counseling practice 

In our roles as gatekeepers for the profession, The Department of Counselor Education 
faculty have implemented an ongoing process for monitoring student concerns and 
maintaining communication of student concerns
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D 
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_________________________________ 

______________________ 

_________________________________ 

_______________________________ 

_________________________________ 

�x Time Management 
�x Academic Performance 
�x Professionalism/Ethical 
�x Communication (Email/phone/face-to-face with Faculty/Staff 
�x Communication (Email/phone/face-to-face with Peers 
�x Classroom performance 
�x Clinical Skills 
�x Fieldwork 
�x Excessive absences/tardiness 
�x Other _____________________________________________ 

Description (Substantiate information): 

Date of Discussion with Student/Student Meeting: 

Outcome of Student Meeting (Including discussion of potential strategic plan): 

Date of Discussion with Instructor/Director of Fieldwork (If w7_____ Dhf
0.00: 



 

 

  

 

 

PROGRESS REPORT: 
__ SITUATION HAS BEEN RESOLVED. 
__ SITUATION IS BEING RESOLVED. 
__SUFFICIENT PROGRESS HAS NOT BEEN DEMONSTRATED 

Signature/Date ________________________________________ 

Below is the Protocol for using the OCE form. 

PROTOCOL FOR UTILIZING 

THE ONGOING COMPETENCY EVALUATION (OCE FORM) 

1. When an individual part-time or full-time faculty member (or advisor) has a concern about 
a student and identifies a student issue/concern, the faculty member will engage in a 1:1 
conversation with the student regarding the issue or concern. If the faculty and student can 
create a plan to remediate the issue/concern and it is resolved, the OCE form should be 
�•�µ���u�]�š�š�������š�}���š�Z���������‰���Œ�š�u���v�š�����Z���]�Œ�����v�����v�}���(�µ�Œ�š�Z���Œ�������š�]�}�v���v�������•���š�}���������š���l���v�X 

2. Once a faculty member has met 1:1 with the student and t�Z�����}�µ�š���}�u�����}�(���š�Z�����u�����š�]�v�P���]�•�W 

���• �d�Z�����•�š�µ�����v�š�����]�•���P�Œ�����• �Á�]�š�Z���š�Z�����]�•�•�µ���l���}�v�����Œ�v�U 

b) The student agrees to address the issue/concern but has demonstrated no �‰�Œ�}�P�Œ���•�•�U �}�Œ
®

���• �d�Z�����•�š�µ�����v�š���]�•�•�µ���l���}�v�����Œ�v���Z���•���Á�}�Œ�•���v�����U���š�Z���v�Y�Y�Y�X 

The faculty member consults with the Academic Advisor (or Director of Fieldwork if the related 
course is fieldwork). During summer sessions Academic Advisors are not responsible for advising 
and therefore the DGCE Chair is consulted. However, the Academic Advisor must be invited, 
have one week to respond to the invitation, but not required to attend. The faculty member and 
advisor/DGCE Chair and/or Director of Fieldwork develop a strategy for following up on the 
issue and meeting with the student. Prior to the meeting with the student, one person 
(instructor, advisor, DGCE Chair, Director of Fieldwork) needs to be identified as the “meeting 
lead”. The meeting lead should be collaboratively selected by the intervening team based on the 
unique conditions and with the goal of selecting the person that will best be situated to support 
the student ongoing. The meeting lead will head the conversation in the meeting and convey 
the proposed strategy. In addition, they will be responsible for ensuring that measurable goals 
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as counseling professionals-in-training that faculty will assess their ability to 
communicate effectively and professionally with others as an integral part of their 
learning and growth. 

Code of Ethics 

Upon formal admittance to the counseling program, each student is expected to be 
knowledgeable of and integrate into their professional practice the Code of Ethics of the 
American Counseling Association (2014). Students may obtain a copy of the ACA Code of 
Ethics (2014) online at www.counseling.org or by contacting 1-800-422-2648 x. 222. All 
students are expected to read the Code of Ethics in its entirety and to abide by the 
professional standards expected of members of the counseling profession. It is critical 
that students understand their obligation to abide by the Code of Ethics. Students are 
encouraged to pay particular attention to Section F: Supervision, Training, and Teaching 
which addresses ethical behavior expected of students and faculty during formal 
academic training. Students are expected to follow the entire ACA Code of Ethics. If a 
student becomes a member of another professional organization (i.e., student affairs or 
school counseling), students are expected to abide by the codes of ethics of those 
organizations as well. 

Appeal Process 

Graduate students, who experience problems pertaining to graduate policies, including 
academic performance, program requirements or other academic issues, may petition 
to have the matter considered through the established review process of the College of 
Graduate Studies. 

1. Submit a written appeal to the course instructor if the issue is course-related 
or to the academic advisor if the matter is program related. 

2. If unresolved, submit a written appeal to the department graduate 
coordinator (or department chair). 

3. If unresolved, submit a written appeal to the appropriate college dean. 
4. If unresolved, submit a written appeal to the dean of the College of Graduate 

Studies. 
5. The dean of the College of Graduate Studies will submit graduate student 

petitions to the Graduate Education Council for review. 
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Advisors 

Each student will be assigned a faculty advisor identified in the acceptance to the 
program letter. It is the student’s responsibilityto establish meeting times with this 
assigned advisor during the first semester of achieving matriculation status. Students 
have the option of changing advisors by downloading the Change of Advisor Form from 
the College of Graduate Studies’ intranet site. Some examples of when a students 
should meet with their advisors are: 

a) completing and making changes to their Program of Study 
b) Planning fieldwork experience and selecting an appropriate fieldwork 

experience site 
c) choosing an appropriate elective 
d) completing the Graduation Application 
e) when you have met your benchmark credit review points as described in the 

assessment manual. 

Please be aware that faculty advising is offered from September 1 through May 31. 
During the summer session, the Department DGCE Chair will provide advising if a 
student is in need. 

Non-Matriculated students will be assigned to the Department DGCE Chair for advising. 

Department of Counselor Education Policy on Independent Studies 

Courses considered core classes based on the Council for Accreditation of Counseling 
and Related Educational Programs (CACREP) standards and curriculum are not eligible to 
be offered to students in the Department of Counselor Education at Bridgewater State 
University in an independent study format. The rationale for this is that in order to 
maintain our CACREP accreditation, we must comply with the 2016 standards set forth 
by the accrediting body. 

The 2016 standards state: 

Evaluation in the program includes opportunities for counselor education 
program faculty to comprehensively evaluate overall program effectiveness. 
Assessment of students’ knowledge, skills, and professional dispositions is 
integral. Evaluation data will help program faculty reflect on aspects of the 
program that work well and those that need improvement and will inform 
programmatic and curricular decisions. (Section 4) 
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The Department of Counselor Education voted on January 24, 2019 to approve a 
process within the department by which students’ knowledge, skills, and dispositions 
will be assesse



CNMH535 Applied Counseling: Adolescent-Adult 
CNMH536 Applied Counseling: Children and Adolescents (Dual licensure 
requirement) 
CNMH568 Psychopathology 
CNMH 540 Substance use and Addiction Disorder 
CNMH564 Theories of Psychological Development 
School Counseling: Core Courses 
CNSC 515 Ethical and Legal Issues for the School Counselor 
CNSC 516 Foundations of School Counseling 
CNSC 517 Evidence-



Directed Study 

Graduate students are permitted to undertake a Directed Study when they desire to 
study selected topics in their field. Enrollment in a directed study is limited to students 
who have been accepted into a graduate program at BSU and have completed a 
minimum of 15 graduate credits. Students must take these courses under the 
supervision of a faculty member. A directed study may not be used to substitute for 
courses that are required in the program or to study topics that are covered in required 
or elective courses in the program. 

Students must submit a completed Application for Graduate Directed or Independent 
Study form. The required form, “Directed or Independent Study Course Registration 
Form”, may be accessed through the student portal and found on the Printable Forms 
page of the Office of Graduate Student Services Website. It must be approved and on 
file in the student’s academic department, the College of Graduate Studies dean’s office, 
and submitted to the Registrar’s Office by the last day of the drop/add period for the 
semester. 

Withdrawal from Courses 

In order to request a late withdrawal from one or more courses – but not all courses – 
the student should complete a Course Withdrawal Form found through the student 
portal on the Registrar’s Printable Forms website. This completed form should 
accompany a detailed letter written to the College of Graduate Studies dean outlining 
the extraordinary circumstances (e.g., sudden illness, a death in the family) that have 
prevented them from withdrawing from the course(s) by the published deadline. The 
letter should also include supporting documentation from the course instructor(s) and 
the student’s DGCE Chair. 

This documentation should be submitted to the Office of Graduate Student Services for 





Graduation Application 

The application to graduate, for each term, will be open from registration to the end of 
the degree month; however, we encourage you to apply once you have registered in all 
your final requirements and not later than the recommendations below to ensure 
timely review and troubleshooting. 

You MUST apply for when you will be COMPLETING and not for ceremony date! Your 
application, once approved, may qualify you to participate. 
Program completion month Graduate program applications due 
December October 1 
May February 1 
August June 1 

If you find that you cannot apply or cannot access the application for the term you 
believe you should be earning your degree, please 
email graduatestudies@bridgew.edu for assistance. 

By submitting your application, you agree that: 

- all degree or certificate requirements will be complete by the Graduation date of 
the term selected, including ALL outstanding IN grades (regardless of if those 
classes are needed for degree) meet or exceed all GPA minimums and 
satisfactorily complete program exit requirements (graduate students only). 

- if transferring in any of my final requirements, pre-approval and proof of 
registration are on file or will be shortly submitted to the College of Graduate 
studies at graduatestudies@bridgew.edu (for Graduate students). 

- will be registered for Student Teaching, Practicum, Internship, Directed Study not 
later than the end of the drop/add period of the selected degree term. (If you 
are applying after the drop/add date and your registration is still outstanding, 
your application may be rejected.) 

Once you have made sure all the above has been completed, you may now proceed to 
Step 2, which is available from your Student Profile in InfoBear. 

mailto:graduatestudies@bridgew.edu
mailto:graduatestudies@bridgew.edu
mailto:degree_audit@bridgew.edu
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Outcome Examples: 

A. Be th received a total score of 80 but received a score of nine or higher in each of the content areas she was required to pass. She is required to complete the 

“Global Knowledge Attainment” assignment in coordination with her advisor’s 

guidance. 

B. Beth received a total score of 82 but in one of the sections she scored below a 
nine. She is required to complete the “Capstone Assignment” for that section in 

coordination with advisor’s guidance. 

C. 



through the Pearson VUE online test 
delivery and proctoring service for 
the CPCE. 

Dates available for the CPCE



http://www.counseling.org/
http://www.schoolcounselor.org/


The Department of Counselor Education takes its responsibility and commitment to 
train professional and ethical counselors and to “protect the public good” very seriously. 
Faculty are committed to supporting student success and providing remedial 
interventions, when needed. However, the department also recognizes that there will 
be a small number of students for whom it becomes clear that transitioning out of the 
program is necessary. The department has written this Handbook/Learning Contract 
that reflects ACA ethical standards, university guidelines, department expectations and 
requirements, as well as the procedures that will be followed in response to academic, 
personal and/or professional student-related concerns that may arise. During the new 
student orientation experience, the department’s Handbook/Learning Contract will be 
reviewed and discussed with all students; students will sign and receive a hard copy of 
the contract. Students must sign and receive a copy of the Handbook/Learning Contract 
to continue to take courses as degree-seeking students. The contract will also be posted 
on the department’s Counselor Education Central Blackboard site. A signed copy will be 



 

 

 

 

 

 

Mental Health Counseling 

This 60-



Students interested in seeking further certificate endorsement requirements should 
contact: 

National Board for Certified Counselors 



Chi Sigma Iota 



Chi Sigma Alpha is the international honor society for graduate 
students, alumni, faculty, and student affairs professionals enrolled in 
student affairs and higher education programs. This organization was 
founded in 2001 at Virginia Polytechnic Institute and State University in 
Blacksburg, VA. Chi Sigma Alpha was founded to promote and recognize 
excellence in academics, research, and service to the profession of 
student affairs. Chi Sigma Alpha has now expanded to include over 200 





students must attend a semester long fieldwork seminar supervision class in conjunction 
with completing their fieldwork hours. Please note that while Practicum is offered in the 
fall, spring, and summer semesters, students completing hours in a school-based site 
may only take 3 credits (150 hours) of practicum in the summer semesters. 





 

 
 

 

 

B. Supervision of practicum and internship students includes program-
appropriate audio/video recordings and/or live supervision of students’ 
interactions with clients. 

C. Formative and summative evaluations of the student’s counseling 
performance and ability to integrate and apply knowledge are conducted as 
part of the student’s practicum and internship. 

D. Students have the opportunity to become familiar with a variety of 
professional activities and resources, including technological resources, during 
their practicum and internship. 

E. In addition to the development of individual counseling skills, 
during either the practicum or internship, students must lead or co-lead a 
counseling or psychoeducational group. 

F. Students complete supervised counseling practicum experiences that total a 
minimum of 100 clock hours over a full academic term that is a minimum of 10 
weeks. 

G. Practicum 



 
 

 
 
 
 

health program area. Each student’s internship includes all the following (CACREP, 2016, 
Section III): 

A. Students are covered by individual professional counseling liability insurance 
policies while enrolled in practicum and internship. 

B. Supervision of practicum and internship students includes program-
appropriate audio/video recordings and/or live supervision of students’ 
interactions with clients. 

C. Formative and summative evaluations of the student’s counseling 
performance and ability to integrate and apply knowledge are conducted as 
part of the student’s practicum and internship. 

D. Students have the opportunity to become familiar with a variety of 
professional activities and resources, including technological resources, during 
their practicum and internship. 

E. In addition to the development of individual counseling skills, 
during either the practicum or internship, students must lead or co-lead a 
counseling or psychoeducational group. 

J. After successful completion of the practicum, students complete 600 clock 
hours of supervised counseling internship in roles and settings with clients 
relevant to their specialty area. 

K. Internship students complete at least 240 clock hours of direct service. 
L. Internship students have weekly interaction with supervisors that averages 

one  
hour per week of individual and/or triadic supervision throughout the 

internship, provided by (1) the site supervisor, (2) counselor education program 
faculty, or (3) a student supervisor who is under the supervision of a counselor 
education program faculty member. 

M. Internship students participate in an average of 1½ hours per week of group 
supervision on a regular schedule throughout the internship. Group 
supervision must be provided by a counselor education program faculty 
member or a student supervisor who is under the supervision of a counselor 
education program faculty member. 

Mental Health Counseling-Dual License 

Advanced Applied Prerequisites: 
�x CNGC 520 Group Experience (Co-requisite: CNGC 538) or concurrent 
�x CNGC 538 Group I: Theory and Practice of Group Interventions (Co-requisite: 

CNGC 520) or concurrent 
�x CNGC 528 Counseling Theories and Techniques 
�x CNGC 529 Multicultural Counseling 
�x CNMH 534 The Professional Counselor: Standards, Ethics, & Legal Issues 
�x CNMH 535 Applied Counseling: Adolescent-Adult (prerequisite CNGC 528) 
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�x CNMH 568 Psychopathology (Prerequisite CNGC 528 & CNMH 564; or taken 
concurrently)  

�x A complete passing grade in all identified prerequisites is required before 
beginning fieldwork 

�x Attendance at a mandatory program specific fieldwork orientation session at 



 
 

 
 

 

 

Internship Prerequisites (in addition to those listed for Advanced Applied): 
�x CNMH 536 Applied Skills, Children and Adolescents (Prerequisite: CNGC 528) 
�x CNMH 540 Counseling Substance Related and Addictive Disorders (or 

concurrent) 
�x CNGC 567 Marital and Family Therapy (or concurrent) 
�x CNMH 570/CNMH 580 Advanced Applied Counseling: Mental Health Counseling/ 

Advanced Applied Counseling: Mental Health Counseling-Dual License 
�x A complete passing grade in all identified prerequisites is required before the 

student progresses into Internship 
�x Approved fieldwork application by the Director of Fieldwork 

Internship Experience 
The program requires completion of a supervised internship of 600 clock hours, begun 
after successful completion of the practicum. The internship is intended to reflect the 
comprehensive work experience of a professional counselor appropriate to the mental 
health program area. Each student’s internship includes all the following (CACREP, 2016, 
Section III): 

A. Students are covered by individual professional counseling liability insurance 
policies while enrolled in practicum and internship. 

B. Supervision of practicum and internship students includes program-
appropriate audio/video recordings and/or live supervision of students’ 
interactions with clients. 

C. Formative and summative evaluations of the student’s counseling 
performance and ability to integrate and apply knowledge are conducted as 
part of the student’s practicum and internship. 

D. Students have the opportunity to become familiar with a variety of 
professional activities and resources, including technological resources, during t i c u m  p r c u m  



 
 

 
 
 

 

 

 

 

 

supervision must be provided by a counselor education program faculty 
member or a student supervisor who is under the supervision of a counselor 
education program faculty member. 

School Counseling (PreK-8 & 5-12) 

Advanced Applied Prerequisites 
�x CNGC 520 Group Experience (co-requisite CNGC 538) or concurrent 
�x CNGC 538 Group I: Theory and Practice of Group Interactions (co-requisite CNGC 

520)or concurrent 
�x CNGC 528 Counseling Theories and Techniques 
�x CNGC 529 Multicultural Counseling 
�x CNSC 515 Ethical and Legal Issues for the School Counselor (or concurrent) 

CNSC 516 Foundations of School Counseling 
�x CNSC 521 Clinical Issues in School Counseling (or concurrent and a prerequisite 

of CNSC 520 Development through the Lifespan for School Counselor) 
�x CNSC 524 Applied School Counseling (prerequisite CNGC 528 or concurrent & 

CNSC 516 or concurrent) 
�x A complete passing grade in all identified prerequisites is required before 

beginning fieldwork 
�x Attendance at a mandatory program specific fieldwork orientation session at 

least one semester prior to fieldwork 
�x Approved fieldwork application by the Director of Fieldwork 

Advanced Applied/Pre-Practicum Experience 
Students must complete supervised pre-practicum (PreK-8 or 5-12) experiences that 
total a minimum of 100 clock hours during one academic term. Each student’s practicum 
includes all the following (CACREP, 2016, Section III): 

A. Students are covered by individual professional counseling liability insurance 
policies while enrolled in practicum and internship. 

B. Supervision of practicum and internship students includes program-
appropriate audio/video recordings and/or live supervision of students’ 
interactions with clients. 

C. Formative and summative evaluations of the student’s counseling 
performance and ability to integrate and apply knowledge are conducted as 
part of the student’s practicum and internship. 

D. Students have the opportunity to become familiar with a variety of 
professional activities and resources, including technological resources, during 
their practicum and internship. 

E. In addition to the development of individual counseling skills, 
during either the practicum or internship, students must lead or co-lead a 
counseling or psychoeducational group. 
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F. Students complete supervised counseling practicum experiences that total a 
minimum of 100 clock hours over a full academic term that is a minimum of 10 
weeks. 

G. Practicum students complete at least 40 clock hours of direct service with 
actual clients that contributes to the development of counseling skills. 

H. Practicum students have weekly interaction with supervisors that averages 
one hour per week of individual and/or triadic supervision throughout 
the practicum by (1) a counselor education program faculty member, (2) a 
student supervisor who is under the supervision of a counselor 
education program faculty member, or (3) a site supervisor who is working in 
consultation on a regular schedule with a counselor education program faculty 
member in accordance with the supervision agreement. 

I. Practicum students participate in an average of 1½ hours per week of group 
supervision on a regular schedule throughout the practicum. Group 
supervision must be provided by a counselor education program faculty 
member or a student supervisor who is under the supervision of a counselor 
education program faculty member. 

Practicum Prerequisites (in addition to those listed for Advanced 



 
 
 

 

J. After successful completion of the practicum, students complete 600 clock 
hours of supervised counseling internship in roles and settings with clients 
relevant to their specialty area. 

K.  Internship students complete at least 240 clock hours of direct service. 
L.  Internship students have weekly interaction with supervisors that averages one 

hour per week of individual and/or triadic supervision throughout 
the internship, provided by (1) the site supervisor, (2) counselor 
education program faculty, or (3) a student supervisor who is under the 
supervision of a counselor education program faculty member. 

M. Internship students participate in an average of 1½ hours per week of group  
supervision on a regular schedule throughout the internship. Group 
supervision must be provided by a counselor education program faculty 
member or a student supervisor who is under the supervision of a counselor 
education program faculty member. 

Postmaster’s Licensure in School Counseling – PreK-8 and 5-12 

Advanced Applied Prerequisites 
�x Successful 







2. Weekly interaction that averages one hour per week of individual and/or 
triadic supervision throughout the practicum by a program faculty member, a 
student supervisor, or a site supervisor who is working in biweekly consultation 
with a program faculty member in accordance with the supervision contract. 
3. An average of 1 1/2 hours per week of group supervision that is provided on a 
regular schedule throughout the practicum by a program faculty member or a 
student supervisor. 
4. The development of program-appropriate audio/video recordings for use in 
supervision or live supervision of the student’s interactions with clients. 
5. Evaluation of the student’s performance throughout the practicum, including 
documentation of a formal evaluation after the student completes the internship 
by a program faculty member in consultation with the site supervisor 

CORI CHECKS 

CORI checks are initiated between the site and the student. 

FIELDWORK ORIENTATION 

Students are required to attend a program specific fieldwork orientation which 
corresponds with their anticipated fieldwork start date. Students may choose to attend 
the orientation more than once if it would be helpful. Students can attend as many 
orientations as needed. Fieldwork orientation sessions will share key information about 
the overall fieldwork requirements for their specific program offered in the Counselor 
Education Department, review program specific requirements, review the application 
process, forms, and deadlines, talk about requirements for sites and site supervisors, 
licensure for your field, and helpful resources to reference throughout the entire 
fieldwork process. Students will also be made aware of current sites that have already 
been approved by the Department of Counselor Education of Bridgewater State 
University. 

PRE-FIELDWORK MEETING 

Students who attend a fieldwork orientation and students who are enrolled in their 
program specific skills course (i.e. CNMH 535, CNSC 524, CNSA 530) will meet with the 
Director of Fieldwork to discuss their individualized fieldwork plans and goals. This will 
provide a one-on-one consultation for the student to ask any specific questions, obtain 
information about sites and supervisors, and receive assistance in developing their 
fieldwork plans. Students will receive a summary of their pre-fieldwork meeting to help 
them with their fieldwork experience. The instructor of the Advanced Applied courses 
will also receive a copy of the student’s pre-fieldwork meeting summary to help support 
their continued growth and development. 
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FIELD SITE SELECTION 

Students secure their own sites for their fieldwork experience. Students are encouraged 
to view the list of approved sites that exists on the Department’s Fieldwork Blackboard 
site.  Students may also contact sites that have not been previously approved by the 
Counselor Education Department but approval by the Director of Fieldwork must be 
made before the onset of fieldwork. Fieldwork sites should be within a 1-hour drive 
from Bridgewater State University.  If the site is located further than 1 hour, approval 
from 



11. Complete weekly logs which document counseling experience and ensure 
supervisor’s signature is on final log of logbook. 

12. Complete evaluation forms and return to the Department of Counselor 
Education by established deadlines 

13. Follow any additional program specific requirements set forth by the 
Department o



7. Maintain necessary licensure 
8. Maintain contact with appropriate faculty members in the Department of 

Counselor Education 
9. Complete student evaluation forms 
10. Complete program evaluation at the end of the semester 

RESPONSIBILITIES OF THE BSU SEMINAR INSTRUCTOR 

CACREP (2016, Section III, N.) states the following responsibilities: 
1. relevant experience, 
2. professional credentials, and 
3. counseling supervision training and experience. 

In addition, the faculty in the Department of Counselor Education adheres to the 
following responsibilities: 

1. Meeting with students to discuss site selection/responsibilities 
2. Procuring new and quality site affiliations for students (if applicable) 
3. Monitor ethical and legal conduct of students 
4. Making selves available for student supervision and consultation 
5. Providing Advanced Applied and Internship Seminars to complement 

fieldwork experiences 
6. Maintain an open line of communication with site supervisors 
7. Attend site visits to evaluate students, sites, and site supervisors 

STUDENT EVALUATION FORM 

During the fieldwork experience, students are formally evaluated two times during each 
fieldwork semester– a mid-term evaluation and final evaluation. The midterm and final 
evaluations are completed by the site supervisor and signed by the faculty supervisor. 
The student is also responsible for completing a self mid-term and final evaluation that 
gets submitted to their BSU Instructor along with their site supervisor evaluation. Site 
supervisors are required to complete and/or review the formal midterm and final 
evaluations with the intern. Midterm and final evaluation forms are sent electronically 
by the Director of Fieldwork. Interns are required to submit the midterm and final 
evaluation forms to their seminar instructor in a timely manner and in accordance with 
the course expectations. For school-based placements in the summer, only a final 
evaluation is required. 

STUDENT EVALUATION OF FIELD SUPERVISOR 
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As part of the evaluation process, students are expected to provide a formal evaluation 
of their fieldwork supervisor. Students complete the fieldwork supervisor evaluation 
form in their last seminar class meeting of the semester. Forms are to be returned to 
their seminar/course instructor in the Department of Counselor Education. 

STUDENT EVALUATION OF FIELD SETTING 

As part of the evaluation process, students are expected to provide a formal evaluation 
of their fieldwork site. Students complete the fieldwork site evaluation form in their last 
seminar class meeting in the semester. Forms are to be returned to their 
seminar/course instructor in the Department of Counselor Education. 

RECORDING EQUIPMENT 

Students are required to record client sessions to enhance the supervision experience. 
Research supports that self-report is the least affective form of supervision (Bernard & 
Goodyear, 2004). However, ethical procedures in attaining recorded (video, audio, 
transcripts, etc.) sessions must be executed. The Department of Counselor Education’s 



Education. Each field site will have their own policy and procedures and it is the 
student’s responsibility to adhere to those standards. 

REFERRAL AND TERMINATION OF CLIENTS 

It is the student’s responsibility to become knowledgeable about their fieldwork site’s 
policy and procedures for referrals and termination. The following is general guidelines 
and suggestions: 

Referrals: 
1. Appropriate when the site and/or counselor do not seem appropriate to meet 

the needs of the client 
2. 



ACA Code of Ethics http://www.counseling.org/Resources/aca-code-of-
ethics.pdf 

AMHCA Code of Ethics: 
http://connections.amhca.org/HigherLogic/System/DownloadDocumentFile.ashx?Docu 
mentFileKey=d4e10fcb-2f3c-c701-aa1d-5d0f53b8bc14 

School Counseling: 
ASCA Ethical Standards: 
https://www.schoolcounselor.org/asca/media/asca/Ethics/EthicalStandards2016.pdf 

Student Affairs: 
ACPA Ethical Standards: 
http://www.myacpa.org/sites/default/files/Ethical_Principles_Standards.pdf 
NASPA Ethical Standards: 
https://www.naspa.org/images/uploads/main/CASethicsstatement.pdf 

INTENT TO HARM SELF OR OTHERS 

Students are encouraged to review the case of Tarasoff vs. The University of California 
Board of Regents 1976 http://www.4lawschool.com/torts/uc.htm. Due to the above-
mentioned litigation and additional cases, a precedence has been established that 
makes counselors potentially liable for negligence in reporting the intent of a client to 
harm themselves or others. Therefore, when clients reveal to student interns that there 
is an intent to harm themselves or someone else, the student should IMMEDIATELY 
consult with their site supervisor and/or faculty instructor in the Department of 
Counselor Education. 

CANCELLATION OF FIELDWORK PLACEMENT 

Issues at a fieldwork site should be discussed promptly with the fieldwork site 
supervisor, BSU Instructor, and Director of Fieldwork. The Fieldwork Site Supervisor and 
the Fieldwork Intern may not cancel fieldwork placement without cause. The actions 
and/or reasons for cancellation should be discussed by the BSU Instructor, Director of 
Fieldwork, Fieldwork Site Supervisor, and Fieldwork intern in advance and prior to any 
cancellation of fieldwork placement. In addition, if remediation is required the issue will 
then be discussed and documented by the Counselor Education Department Chair, BSU 
Instructor, Fieldwork Director, and Fieldwork Intern to note next steps.  If applicable, it 
is the fieldwork intern’s responsibility to follow up with steps needed to complete 
fieldwork requirements for their designated program of study. 

STUDENT LEAVE POLICY 

If a student has been on a leave of absence for more than 1 year (3 semesters) and is 
eligible to begin the fieldwork experience (Advanced Applied/Practicum/Internship) the 
student will be required to complete a live demonstration of a mock counseling session 
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to the faculty. The student would also be required to take a 3-credit graduate course 
within the department (determined by the graduate coordinator), as well as attend a 
Fieldwork Orientation. If there have been any significant changes to counseling content 
(i.e., revised versions of ethical codes, DSM updates, changes/revisions of multicultural 
and other competency standards etc.), the student must do a “refresher/update” class 
related to that competency area. The student would also need to submit an updated 
degree audit for review. 

FIELDWORK EXIT MEETING 
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