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Welcome Site Supervisor,

On behalf of the Counselor Education Department, we want to thank you for hosting one of our mental
health counseling student interns. The purpose of this handbook is to familiarize you with important
elements of our fieldwork process. The handbook will include forms that depict the responsibilities of the
site supervisor and student intern. It will also provide information regarding the standards and
competencies required by the Department of Counselor Education, Massachusetts Board of Registration
of Allied Mental Health and Human Services Professionals, American Counseling Association (ACA)
and the Council for Accreditation of Counseling and Related Educational Programs (CACREP).

As part of the Counselor EducationDHSDUWPHQWYYV DFFUHGLWDWLRQ E\ WKH &RXQ
Counseling and Related Educational Programs (CACREP), Section 111 of the CACREP (2016) standards

VWDWHY SUDFWLFXP DQG ILHOG H[SHULHQFH VLWHXSHUYLVRUV
VXSHUYLVLRQ "~ ,Q RUGHU WR PHHW &%$&5(3 VWDQGDUGY SULRU WR
required to complete an online Counselor Supervision training, or provide documentation that you have

completed Counselor Supervision training elsewhere (i.e.; training, graduate course, etc.).

Hosting a student intern can be a rewarding experience for all involved. A successful fieldwork
experience provides students with an unmatched opportunity to apply classroom learning in a hands-on,
professional setting. In turn, student interns bring to their fieldwork site, fresh perspectives and ideas, a
high-achieving attitude, and an incomparable academic foundation of the elements that make up a mental
health counselor.

While students are acting in the field, they are also enrolled in a BSU supervision seminar course. The
BSU instructor of this supervision course will schedule conference calls, site visits and/or email with you
during the semester. There will also be weekly logs, mid-term/final evaluations, and program evaluations
that you will be responsible for completing.

The Department of Counselor Education is hopeful that the student intern, in addition to gaining
enriching and useful experience, will be an enthusiastic and capable asset to your agency/clinical setting.
We look forward to working with you and hope this will be an enjoyable experience that will continue in
the future.

Should you have any guestions or want additional information, please feel free to contact the Director of
Fieldwork, Dr. Amanda Barudin-Carreiro, at


mailto:abarudin@bridgew.edu

Bridgewater State University College of Graduate Studies Mission

With a tradition of excellence dating back to 1937, the College of Graduate Studies has
established itself as the flagship in the state university system. Drawing on the talent and
commitment of a highly credentialed faculty, the college offers a wide range of opportunities for
graduate study designed to broaden perspectives, advance careers, increase earning potential and
transform lives.




Psychological Assessment
Substance Use and Addiction Disorders
Theories of Psychological Development

Crisis and Trauma Counseling



Group I: Theory and Practice of Group Interaction (can be taken concurrently with first 100hrs)
Group Experience

Introduction to Career Counseling

Marital and Family Therapy

The Professional Counselor: Standards, Ethics, & Legal Issues

Applied Counseling: Adolescent-Adult



1.encouraging and promoting the continuing development and improvement of
preparation programs; and

2.preparing counseling and related professionals to provide services consistent with the
ideal of optimal human development.

CACREP maintains collaborative relationships with other groups that focus on accreditation,
licensing, certification, and the professional development of counselors and related practitioners.

The mission of CACREP is to promote the professional competence of counseling and related
practitioners through

X
X
X

the development of preparation standards;
the encouragement of excellence in program development; and
the accreditation of professional preparation programs.

In March 2002, the CACREP Board of Directors developed this Statement of Core Values to
provide additional clarification and support for the existing Mission and Vision statements.

The CACREP Board of Directors believes in:

X

X X X X

advancing the counseling profession through quality and excellence in counselor
education;

ensuring a fair, consistent, and ethical decision-making process;

serving as a responsible leader in protecting the public;

promoting practices that reflect openness to growth, change and collaboration; and,
creating and strengthening standards that reflect the needs of society, respect the diversity
of instructional approaches and strategies, and encourage program improvement and best
practices

The Nature of Supervision

Supervision is one of the most essential aspects of the fieldwork experience. Through
supervision, the student intern is able to obtain information concerning their performance, case
conceptualization, use of appropriate interventions, and understanding how self-awareness plays
a crucial role in their interactions.

Bernard and Goodyear (1998) offer this definition that has come to be accepted within the
counseling profession:

‘Supervision is an intervention that is provided by a senior member of a profession to a

junior member or members of that same profession. This relationship is evaluative,

extends over time, and has the diameous purposes of enhancing the professional
functioning of the junior member(s), monitoring the quality of professional services

offered to the clients she, he, or they see(s), and serving as a gatekeeper of those who are
to enter the particular profeton”



Another definition by Powell, D. & Brodsky A. (2004) states that:

3&OLQLFDO VXSHUYLVLRQ LV D GLVFLSOLQHG WXWRULDGO
transformed into practical skills, with four overlapping foci: administrative, evaluative,
clinical DQG VXSSRUWLYH ~

The Association for Counselor Education and Supervision (ACES) has composed Best Practices
in Clinical Supervision as a way to offer guidelines in order to support supervisors in their work.
These guidelines can be found by clicking the hyperlink below that will bring to you the April
22"9, 2011 article. ACES Best Practices in Supervision

Multicultural Supervision

Westefeld (2009) defined competent multicultural supervision citing Falander and Shafranske
(2004):

The supervisor possesses 3D ZRUNLQJ NQRZOHGJH RI WKH IDFWRUV W
ZRUO GY L HiEnty &lM@reness and competence with respect to diversity in the

context of self, supervisee, and client or family; competence in multimodal assessment of

the multicultural competence OUDLQHHV«PRGHOV GLYHUVLW\ DQG PXO
conceptualization throughout the supervision process; models respect, openness, and

curiosity toward all aspects of diversity and its impact on behavior, interaction, and the


file://///campus.bridgew.edu/dfs/home/abarudincarreiro/Supervision%20Articles/ACES-Best-Practices-in-clinical-supervision-document-FINAL.pdf
file://///campus.bridgew.edu/dfs/home/abarudincarreiro/Supervision%20Articles/Multicultural%20Supervision.pdf

Qualifications of On-Site Supervisors

Massachusetts Board of Registration of Allied Mental Health and Human Services Professionals
define an approved supervisor as (CMR 2.02):
A practitioner with three years of Full Time or the equivalent Part Time post-licensure clinical Mental
Health Counseling experience who is also:

(a) a Massachusetts Licensed Mental Health Counselor;

(b) a Massachusetts licensed independent clinical social worker;

(c) a Massachusetts licensed marriage and family therapist;

(d) a Massachusetts licensed psychologist with Health Services Provider Certification;

(e) a Massachusetts licensed physician with a sub-specialization in psychiatry;

(f) a Massachusetts licensed nurse practitioner with a sub-specialization in psychiatry; or

(9) where practice and supervision occur outside of the Commonwealth, an individual who is an

independently licensed mental health practitioner with a license or registration equivalent to one

listed under 262 CMR 2.02: Approved Supervisor(a) through (f).
School-based site: Supervisor has a professional level license with the Department of Elementary and
Secondary Education for Social Work/School Adjustment Counselor AND one of the credentials listed
above.

On-site Supervisor Responsibilities:

Responsibilities include but are not limited to: (reference the Supervision Contract for additional
responsibilities, Appendix B)
X



X Relevant experience
X Appropriate credentials/licensure
x Counseling supervision training and experience.

BSU Seminar Instructor Responsibilities:

Responsibilities include but are not limited to:

X Meet with intern in a group seminar for a total of 20 hours per semester.

x Assist the intern in self-evaluation/reflection.

X Assess intern through the use of case presentation(s), video/audiotaped counseling
sessions, process recordings, seminar participation, and satisfactory completion of all
other fieldwork related program requirements.

X Will make formal (minimum one site visit per semester) and informal communication, as
needed, with the on-site supervisor regarding intern progress

Collaboration between the On-

10



Cancellation of Fieldwork Placement

If at any point an issue may arise, it is expected that a conversation between the site supervisor
and BSU instructor occur immediately. If further conversations with other parties (i.e., student,
clinic director, director of fieldwork) are necessary, additional conversations will then take place
to either remedy the issue or develop a consistently communicated plan that allows the student to
ethically terminate with clients, wrap up their experience, and arrange for an alternate placement
to complete their fieldwork hours. The Site Supervisor and the student intern may not cancel
fieldwork placement without cause. The actions and/or reasons for cancellation should be
discussed by the BSU Instructor, Director of Fieldwork, Fieldwork Site Supervisor and
Fieldwork intern in advance and prior to any cancellation of fieldwork placement.

Compensation for Site Supervisors

X Site supervisors who are actively supervising a graduate student intern are eligible to
receive a course voucher, valid for free tuition towards a BSU course. Please refer to
Appendix F for more information.

X Site supervisors who are actively supervising a graduate student intern in a school-based
VHWWLQJ DOVR UHFHLYH SURIHVVLRQDO '"HYHORSPHQW
supervisor a BSU student intern.

11



Appendix A: Individualized Fieldwork Agreements

Department of CounseloEducation
Mental Health Setting

12



Supervisor telephone number:
Academic Degree (e.g. M.Ed. in Mental Health Counseling, M.Ed. in School Counseling, etc.):

What type of Post-D 8 E[e }uve o]JvP £ % E]v Z A ClupZ M~ XPX Kup
Clinician/Supervisor, Program Director, School Counselor, School Adjustment Counselor, etc.):

Where have you completed training in Counselor Supervision?

BSU Counselor Supervision Workshop (face to face)
BSU Online Counselor Supervision Training

Other (please indicate where you completed your training in supervision. You will need to
provide either a certificate of completion/syllabus/ any other appropriate document prior to supervising

our student intern)

| have not completed training in Counselor Supervision

e E] S8Z %o@E&} ¢ (}&E » 0 S]VP %% E}%E] § 0] vS8e ¢ }v C}
development level:

Important Notifications:

13



Department of Counselor Education
Mental Health Counseling Dual License
SchoolBased Advanced Appliedieldwork Agreement

Course
Credits

Fieldwork Hours

Estimated Hours

Student information
Student name:

Semester
Fall 20
Spring 20__
Summer 20
Adv. Applied

3

100

Hrs per Wk
#ofWks

Student address:

(Street)
Student telephone number:

(City)

(Zip code)

Student email address:

SchoolBased Site information
Site name:

Student Bear/Banner #:;

14
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Department of CounseloEducation
Mental Health Counseling Dual License
School Based Setting Internship Fieldwork Agreement

Only one site may be reflected on this form. Complete only the necessary number of semesters per plan
of study.If you are completing more than osemester, use one box per semester.

Semester Semester Semester Semester
Fall 20 _ Fall20 Fall20 Fall20
Spring 20__ Spring 20_ Spring 20__ Spring 20__
Summer 20_ Summer 20__ Summer 20__ Summer 20
Course Fieldwork Fieldwork Fieldwork Fieldwork
Credits 3 6_ 3_ 6__ 3 6__ 3 6__
9 9 9

16
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Department of Counselor Education
Mental Health Setting
Internship Fieldwork Agreement

18



Supervisor title:

Supervisor telephone number:

Academic Degree (e.g. M.Ed. in Mental Health Counseling, M.Ed. in School Counseling, etc.):

What type of Post-D 8 E[e }uve o]JvP £ % E]v Z A ClpZ M~ XPX Ky
Clinician/Supervisor, Program Director, School Counselor, School Adjustment Counselor, etc.):

Where have you completed training in Counselor Supervision?

BSU Counselor Supervision Workshop (face to face)
BSU Online Counselor Supervision Training

Other (please indicate where you completed your training in supervision. You will need to
provide either a certificate of completion/syllabus/ any other appropriate document prior to supervising
our student intern)

| have not completed training in Counselor Supervision

Describethe %o E} ¢ (}E ¢ 0 S]JVP %% E}% E] S 0] vS8e +« }v C}uCE ]
development level:

Important Notifications:

1. This form must be kept on file in the Department of Counselor Education at Bridgewater State
University.

2. Approval of the proposed on site hours will be contingentuponthe JE S}E }( &] o A}EI[e
professional judgment and best practices.

3. Students are only eligible to complete Fieldwork if all other pre-requisite requirements as stated
in their program of study have been satisfied, regardless of future planning this form may
indicate.

4. The Department of Counselor Education has the right to approve or deny this application
request as a function of their professional gatekeeping.

Site Supervisor signature Date:
Student signature Date:
BSU Fieldwork Director Date:

All signatures must be on file with the Department of Counselor Education.

19






x Please indicate below whether you will be requiring an audio or video recording or if you will be
conducting live supervision. (check at least one)

___Video or audiotape of client session, with written consent of client. (Preferred)

__Live supervision, with written consent of client. (Please complete and sign the
Live Supervision Form so the student can submit to their instructor)

X In the event the intended modality changes please email a brief notification to the faculty instructor.

Refer to the Site Supervisor Handbook for more detailed information that defines the roles and responsibilities of the
faculty supervisor, site supervisor, and student during fieldwork. (Initial required)

Supervisor Signature: Date:
Years of Post-Graduation Experience Years of Post License Experience:
Supervisor license (S) type: License Number:
Student Signature: Date:
Supervisory Relationship will begin on: and end on

21



Appendix C: Mental Health Dual License Supervision Contract

Supervision Contract
Mental Health Counseling +

22



13. During eitherthe practicum or internship, students must lead or co-lead a counseling or psychoeducational
group. (Initial required)
14. Feedback is extremely valuable. Supervisors are required to complete a Program Evaluation at the end of the
semester. Students are required to complete a Site and Site Supervisor evaluation at the end of the semester. These
evaluations are distributed by the Director of Fieldwork.
15. In the event that a student intern continues to engage in fieldwork during school breaks (mid-December to mid-
January and August) the Director of Fieldwork is the BSU primary contact.
16. Every opportunity for the student to develop program-appropriate audio/video recordings for use in supervision
or to receive live supervision of their interactions with clients shall be provided.

x Please indicate below whether you will be requiring an audio or video recording or if you will be

conducting live supervision. (check at least one)

__Video or audiotape of client session, with written consent of client. (Preferred)

__Live supervision, with written consent of client. (Please complete and sign the
Live Supervision Form so the student can submit to their instructor)

x In the event the intended modality changes please email a brief notification to the faculty instructor.

Refer to the Site Supervisor Handbook for more detailed information that defines the roles and responsibilities of the
faculty supervisor, site supervisor, and student during fieldwork. (Initial required)

Supervisor Signature: Date:

Years of Post-Graduation Experience Years of Post License Experience:
Supervisor license (s) type: License Number:

Type: License Number:

Student Signature: Date:
Supervisory Relationship will begin on: and end on

23



Appendix D: Site Visit Contract

Fieldwork Site Supervisor and BSU Instructor
Site Visit/Communication Contract

Regularly scheduled communication between the site supervisor and BSU instructor will occur
WKURXJKRXW WKH VWXGHQWTTV ILHOGZRUN -pefssri-ounMirtdad Wil be7 KH PR GD
determined by the site supervisor and the BSU instructor.

'XULQJ WKH VWXGHQWT TV $GYDQFHG $SSOLHG H[SHULHQFH WKHLU
instructor and site supervisor will consist of email/telephone communication. This type of communication
will occur every 3 weeks throughout the semester. Site visit will be scheduled if needed.

'XULQJ WKH VWXGHQWYTV ,QWHUQVKLS 3UDFWLFXP H[SHULHQFH WK}
site visit, per semester, where the BSU instructor, BSU student and site supervisor will meet to discuss
thestuGHQWTV FRXQVHOLQJ SHUIRUPDQFH DQG DELOLW\ WR LQWHJUD
YLVLWITV P-peGoD @ Liktvidl) wiltbe scheduled and determined by the BSU instructor, site

supervisor, and student. The areas that will be addressed at each site visit include, but are not limited to

the following:

X 6WXGHQWYYV UHVSRQVLELOLWLHYV
X Site Supervisor responsibilities
X

24



Appendix E: Mental Health Competency Forms

Bridgewater State University
Competency Based Activities/Outcomes

Advanced Applied

Mental Health Counseling and Mental Health Counseling Dual License
Course Numbers: CNMH 570 or CNMH 580

COMPETENCY AREAS
100 Total Hours

Direct Client Contact
Minimum of 40 hrs.

COMPETENCIES

ACTIVITIES

1. Assessment/Evaluation
a. Intake

Gather, interpret, and integrate
pertinent clinical,
developmental, cultural, and
other contextual client

25



COMPETENCY AREAS
100 Total Hours

Direct Client Contact
Minimum of 40 hrs.

26



COMPETENCY AREAS
100 Total Hours

Direct Client Contact
Minimum of 40 hrs.

COMPETENCIES

ACTIVITIES

5. Consultation

a. Consultation

b. Community Resources

Demonstrates an initial
understanding of the various
models and stages of
consultation and begins to
develop personal consultation
style.

Demonstrates knowledge about
a variety of ancillary internal
and community based support
services; provides information
about these services and makes
appropriate referrals.
Knowledge of public mental
health policy as well as the role

Will use supervision to begin to
develop consultation style and,
as need arises, will provide
consultation to a range of
populations.

27
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COMPETENCY AREAS
Direct Client Contact

150 hr. semester = 60 hrs.
300 hr. semester = 120 hrs.
450 hr. semester = 180 hrs.

COMPETENCIES

ACTIVTIES

30



COMPETENCY AREAS
Direct Client Contact

31



COMPETENCY AREAS
Direct Client Contact
150 hr. semester = 60 hrs.

300 hr. semester = 120 hrs.
450 hr. semester = 180 hrs.

COMPETENCIES

ACTIVTIES

diagnosis with collaborating
professionals.

COMPETENCY AREAS
6. Diversity

COMPETENCIES

ACTIVITIES

32



College-based course: Supervision content, case presentations with audio/videotape, role-play,
process recordings, and written treatment plan(s) for presented case(s), and joint conferencing
between on-site supervisor and college course instructor

33



Appendix F: Mental Health Evaluation Forms (sent electronically)

Bridgewater State University Mental Health Counseling
Supervisor Fieldwork Evaluation Form

7KLY HYDOXDWLRQ IRUP LV GHVLIQHG WR DOORZ WKH VLWH VXS
competence. Please assign a response to each of the following statements by using the scale below. If

a competency is not applicable for a particular setting, checN SQRW DSSOLFDEOH" 3OHDVH
where appropriate. Please be sure to complete this concurrently with the student or review your

34
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5. Provide effective counseling around the issues of career, avocation, academic concerns, and

36



Appendix G: Mental Health-Dual License School Based Evaluation Forms

37



8. The student has demonstrated the ability to interpret testing results as they relate to the student(s)
they are working with.

3 2 1 n/a (circle one)

9. The student utilizes effective communication skills to consult and collaborate with families, school

38



18. The student recognizes, respects, and appropriately and effectively respond to diversity among
the students, their families and the community.

3 2 1 n/a (circle one)

39



5. Demonstrate knowledge of strategies and techniques used for the prevention and treatment of
physical and sexual abuse, and violence in Prek-12 students.

3 2 1 n/a (circle one)

6. Demonstrate knowledgeable of strategies and techniques used for the prevention and treatment of
violence in Prek-12 students.

3 2 1 n/a (circle one)
7. Demonstrate knowledge of state-of-the-art diagnostic instruments and procedures for testing.
3 2 1 n/a (circle one)

8. Demonstrate the ability to interpret testing results as they relate to the student(s) they are working
with.

3 2 1 n/a (circle one)

9. Utilize effective communication skills to consult and collaborate with families, school personnel,
DQG FRPPXQLW\ PHPEHUYVY EDVHG RQ VWXGHQWITV QHHGYV

3 2 1 n/a (circle one)

10. Demonstrate knowledge of the criminal justice system with particular reference to the juvenile
justice system and organization.

4 3 2 1 (circle one)

11. Demonstrate knowledge of medical conditions and medication related to physical disabilities and
learning disorders.

3 2 1 n/a (circle one)

12. Demonstrate awareness of how federal and state laws and regulations impacts the legal rights of
students and families.

3 2 1 n/a (circle one)
13. Adhere to professional codes of ethics, legal mandates, and district policies.

3 2 1 n/a (circle one)

14. Maintain the highest professional, ethical standards and professionalism.

3 2 1 n/a (circle one)

40



15. Openness to feedback received from your site supervisor (and any additional parties in the
school).

3 2 1 n/a (circle one)

41



Appendix H: Course Voucher Policy
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