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Welcome Site Supervisor, 

On behalf of the Counselor Education Department, we want to thank you for hosting one of our Student 

mailto:abarudincarreiro@bridgew.edu
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�x Group I: Theory and Practice of Group Interaction (can be taken concurrently with first 

150hrs) 

�x Group Experience 

�x Introduction to Career Counseling 

�x Student Development Theory in Higher Education 

�x Foundations in Higher Education Counseling for Student Affairs Practice 

�x Ethical, Legal, and Professional Issues in Student Affairs 

�x Student Affairs Administration 

�x Helping Skills for Student Affairs Professionals 

�x Elective (3 credits) 

�x Fieldwork (6 credits) 

�x The Student Affairs Program requires a total of a 300 hour internship split 

between 2 semesters, completing 150 hours during each semester. 

�x Culminating/Capstone experience 

The Nature of Supervision 

Supervision is one of the most essential aspects of the fieldwork experience. Through 

supervision, the student intern can obtain information concerning their performance, case 

conceptualization, use of appropriate interventions, and understanding how self-awareness plays 

a crucial role in their interactions.   

Bernard and Goodyear (1998) offer this definition that has come to be accepted within the 

counseling profession:  

� Ŝupervision is an intervention that is provided by a senior member of a profession to a 
junior member or members of that same profession. This relationship is evaluative, 
extends over time, and has the simultaneous purposes of enhancing the professional 
functioning of the junior member(s), monitoring the quality of professional services 
offered to the clients she, he, or they see(s), and serving as a gatekeeper of those who are 
�W�R���H�Q�W�H�U���W�K�H���S�D�U�W�L�F�X�O�D�U���S�U�R�I�H�V�V�L�R�Q�´ 

Another definition by Powell, D. & Brodsky A. (2004) states that:  



file:///F:/BSU%20Information/Supervision%20Handbooks/A/campus.bridgew.edu/dfs/home/abarudincarreiro/Supervision%20Articles/ACES-Best-Practices-in-clinical-supervision-document-FINAL.pdf
file://///campus.bridgew.edu/dfs/home/abarudincarreiro/Supervision%20Articles/Multicultural%20Supervision.pdf
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Collaboration between the On-site Supervisor and BSU Instructor 

The on-site supervisor and the BSU instructor/supervisor will both be responsible for assessing 

�W�K�H���V�W�X�G�H�Q�W���L�Q�W�H�U�Q�¶�V���S�U�R�J�U�H�V�V���G�X�U�L�Q�J���W�K�H�L�U���I�L�H�O�G�Z�R�U�N���H�[�S�H�U�L�H�Q�F�H����. Per the Site Visit Contract, 

supervisors will be contacted via emails, conference calls, and/or site visits to stay updated on 

�W�K�H���V�W�X�G�H�Q�W�¶�V���S�U�R�J�U�H�V�V���R�Q���J�D�L�Q�L�Q�J���H�[�S�H�U�L�H�Q�F�H���L�Q���W�K�H���F�R�P�S�H�W�H�Q�F�\���D�U�H�D�V���U�H�T�X�L�U�H�G���I�R�U���W�K�H���I�L�H�O�G�Z�R�U�N��
experience. If at any point, you as the on-site supervisor have concerns about the performance of 

the student intern, you are encouraged to contact the BSU Instructor/Supervisor. 

Student Intern Responsibilities: 

�x Expectations include but are not limited to: (Reference the Competency forms in 

Appendix C) 

�x Obtain malpractice insurance. 

�x Complete Mandated 51A Reporting training. 

�x Complete Chapter 260 training. 

�x Assume the range of responsibilities and roles engaged in by counselors in the role for 

which they are training (e.g., Student Affairs Professional). 

�x Perform assigned duties in a manner which recognizes, respects, and appropriately 

responds to student diversity and maintains the highest professional 

standards/professionalism and knowledge of professional ethics. 

�x Actively utilize and participate in the supervisory and seminar experience, and to bring 

any serious issues to the immediate attention of their on-site supervisor and BSU 

instructor/supervisor. 

�x Timely completion and submission of all required paperwork each semester to BSU 

seminar instructor. 

�x Students are required to complete a Site and Site Supervisor evaluation at the end of the 

semester. 

Cancellation of Fieldwork Placement 

 
If at any point an issue may arise, it is expected that a conversation between the site supervisor 

and BSU instructor occur immediately. If further conversations with other parties (i.e., student, 

clinic director, director of fieldwork) are necessary, additional conversations will then take place 

to either remedy the issue or develop a consistently communicated plan that allows the student to 

ethically terminate with students, wrap up their experience, and arrange for an alternate 

placement to complete their fieldwork hours. The Site Supervisor and the student intern may not 
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Compensation for Site Supervisors 

 

Site supervisors who are actively supervising a graduate student intern are eligible to receive a 

course voucher, valid for free tuition towards a BSU course. Please refer to Appendix E for more 

information. 

 

Appendix A: Student Affairs Individualized Fieldwork Agreement  

 

Department of Counselor Education 
Student Affairs 

Internship Fieldwork Agreement 
 

Only one site may be reflected on this form. Complete only the necessary number of semesters per plan 
of study. If you are completing more than one semester, use one box per semester. 
      

 Semester 
Fall 20__ 
Spring 20__ 
Summer 20__ 

Semester 
Fall 20__ 
Spring 20__ 
Summer 20__ 

Course 
 

Internship  Internship  

Credits 
 

3 __       6 __ 
 

3 __       6 __ 
 

Fieldwork Hours 
 

150 __ 300 __ 150 __ 300 __
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Site address: ___________________________________________________________________ 
   (Street)   (City)   (Zip code) 

�^�]�š���[�•�����]�•�š���v�������]�v���u�]�o���•���(�Œ�}�u�����^�h Campus: ___________________________________________ 
 
Site telephone number: ___________________________ 

 
Supervisor information 
Supervisor name: _______________________________________________________________ 

Supervisor email address: ________________________________________________________ 

Supervisor title: ________________________________________________________________  

Supervisor telephone number: ____________________________________________________ 

Academic Degree (ex. M.Ed. in Student Affairs Counseling, M.A. in Higher Ed., 
etc.):__________________________________________________________________________ 

Post-�D���•�š���Œ�[�•���,�]�P�Z���Œ�������X��Experience (ex. Academic Advising, Residence Life Program Director, 
etc.): ___________________________________________________________________ 
______________________________________________________________________________
______________________________________________________________________________ 

Where have you completed training in Counselor Supervision?  

_____ BSU Counselor Supervision Workshop (face to face)  
_____ BSU Online Counselor Supervision Training 
_____ Other (please indicate where you completed your training in supervision. You will need to 

provide either a certificate of completion/syllabus/ any other appropriate document prior to supervising 

our student intern) ________________________________________________________ 
_______________________________________________________________________. 

 ____ I have not completed training in Counselor Supervision 
  

Important Notifications: 
1. This form must be kept on file in the Department of Counselor Education at Bridgewater State 

University. 
2. Approval of the proposed on-site hours will be contingent upon the Director of �&�]���o���Á�}�Œ�l�[�•��

professional judgment and best practices. 
3. The Department of Counselor Education has the right to approve or deny this application 

request as a function of their professional gatekeeping. 

 
Site Supervisor signature __________________________________________Date: __________  
 
Student signature _______________________________________________ Date: __________  
 
BSU Fieldwork Director ___________________________________________ Date: __________  

All signatures must be on file with the Department of Counselor Education. 
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Appendix D: Student Affairs Counseling Competency Form 

Bridgewater State University 
Competency Based Activities/Outcomes 
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programming that is student-

centered and helps meet the 

developmental needs of 

students on campus. 

 

programming. Design 

programs and services to 

promote student learning and 

development based on current 

research. Design culturally 

relevant and inclusive 

programs, services, policies 

and practices.  

 

d. Brief/Risk/Crisis   

   Assessments 

      (as need arises) 

 

Demonstrate an initial 

understanding of the 

brief/risk/crisis assessment 

process. Identify patterns of 

behavior that signal mental 

health concerns. Be aware of 

accurate and helpful mental 

health information for 

students, faculty and staff.  

Conduct brief/risk/crisis 

assessments as the need 

arises; demonstrate an 

understanding of the broad 

nature of 

risk/crisis/assessment as it 

relates to campus population.
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privilege, and power. 

Students will demonstrate a 

sense of their own agency 

and social responsibility that 

includes others, their 

community, and the larger 

global context.  

past and current harms on 

campus communities. 

Indirect Hours   

5. Supervision   

a. Supervision Utilization Able to effectively utilize 

supervision
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Be able to explain necessity 

to follow institutional and 

divisional procedures and 

policies with regard to 

upholding ethical 

assessment, evaluation and 

other research activities. Be 

able to prioritize program 

and learning outcomes with 

organization goals and 

values. Use culturally 

appropriate terminology and 

methods to construct/conduct 
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b. Assessment/Program  

    Evaluation 

(when appropriate) 

 

Able to appropriately assess 

the (in) effectiveness of a 

student affairs program, 

service, or intervention, on 

both an individual and 

department/campus wide 

level.
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relationships with students, 

parents, alumni, faculty, 

staff, and administrators 

 

9. Technology Utilize digital tools, 

resources, and technologies 

for the advancement of 
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Appendix E: Student Mid-Term/Final Evaluation (Sent Electronically) 

 
Instructions: This evaluation form is designed to allow the student intern to indicate the level of 

competence demonstrated in each of the designated competencies. Please assign a response to each of 

the following statements based on the level of demonstrated competence in each area/skill set. If a 

competency is not applicable for a particular setting, check "not applicable".  

Student Name (Type Below): 

________________________________________________________________ 

 
On-Site Supervisor Name (Type Below): 

________________________________________________________________ 
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Indicate the level of competence 
you, as the student intern, 
demonstrates in the following 
areas: 
 

Foundational Intermediate 
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Appendix F: On-Site Supervisor Mid-Term/Final Evaluation 

Instructions: This evaluation form is designed to allow the on-site supervisor to  

indicate the level of competence the student intern demonstrates in each of the  

designated competencies. Please assign a response to each of the following statements 

based on the level of demonstrated competence in each area/skill set. If a competency  

is not applicable for a particular setting, check "not applicable". Please be sure to complete  

this concurrently with the student or review your responses with the student so they are part of the 

evaluation process. 

  

Student Name (Type Below): 

 

 

On-Site Supervisor Name (Type Below): 

 

 

Please indicate if this is the Midterm or Final 

o Midterm  

o Final  
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Indicate the level of 
competence the student 

intern demonstrates in the 
following areas: 

Foundational Intermediate Advanced Not Applicable 

A.) Identity as a Student 
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Indicate the level of 
competence the student 

intern demonstrates in the 
following areas: 

Foundational Intermediate Advanced Not Applicable 

D.) Career Information/Career 
Development: Provides 

effective counseling around 
issues of career, avocation, 

academic concerns, and 
"meaningful work" with 

respect to student diversity 
and lifestyle.  

o  o  o  o  

E.) Helping Relationships 
Skills/Crisis 

Intervention/Advising Skills: 
Develop and maintain 

positive, empathic counseling 
relationships with students 

while effectively responding to 
verbal and non-verbal 

communication. Identify 
patterns of behavior that 

signal mental health concerns 
and provide appropriate 

referrals. Articulate ways to 
promote awareness and de-

stigmatization of mental 
health issues.  

o  o  o  o  

F.) Group Work/Facilitation: 
Understands group theory, 

process, dynamics, methods 
and translates theory into 

practical application. Mediate 
differences between or among 

individuals and groups.  

o  o  o  o  
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Indicate the level of 
competence the student 

intern demonstrates in the 
following areas: 

Foundational Intermediate Advanced Not Applicable 

G.) Assessment/Evaluations 
and Research: Gather, 

interpret, and integrate 
pertinent clinical, 

developmental, cultural, and 
other contextual student 

information and 



29 
 

Indicate the level of 
competence the student 

intern demonstrates in the 
following areas: 

Foundational Intermediate Advanced Not Applicable 

I.) Use of Technology/Social 
Media in Student Affairs: 



30 
 

Indicate the level of 
competence the student 

intern demonstrates in the 
following areas: 

Foundational Intermediate Advanced Not Applicable 

L.) Self-Reflection/Self-
Awareness: Demonstrates an 
awareness of own biases and 

shows ability to avoid 
imposing biases onto 

students. Utilizes supervision 
to build self-awareness 

including an understanding of 
self as a cultural being and 
ways resulting biases could 
impact counseling process.  

o  o  o  o  

Student's Strengths: 

________________________________________________________________ 
Student's Growth Areas: 

________________________________________________________________ 

On-Site Supervisor Signature: 
BSU Instructor Signature: 
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